
INSTRUCTIONS See Publication No. 76-RM-1 for instructions on completing th i s  farn.'Fomard signed original to 
Department of Archives and Hirtwy, Records MaMgemnt Division, 33U Capitol Avenue, Atlanta, Georgia, 30334. 
Attention: scheduling Section. 

FOR M E N C Y  U6E 
Applimion b 

FOR RECORDS aNAGEMENT USE 
ApplMi,,,, Nu- 

$ 3 1 -  388 Department o f  Education 
Grants Management Sect 

1. Agency Addreu 

Application Number 

Donald L. Hoore Senior Grants Adm i n i s t r a t o r  656-2441 
3. AaionRaquested 

- 
115 Sta te  O f f i c e  Bu i l d ing  D.P Recaived b cwnpleted 

TUG 3 1981 I 'AUG 1 7  1981 At lan ta ,  Georgia 30334 

4. Datesofsr i i  
Earliest Latest 

FY 78 I to date General Assurance F i l e s  
What i s  the functiw of the Division-and the Office in which this remrd *ies i s  created? . .  . .  . .  

6. Drision nd OR& Function 
. ~ - .  . - 

5. Records Series T i  (followed by title uopd in offin?; if different) 

~. . ~ .  
~. 

. .  . .  . .  ~~ ~- . ~. ~. 

The Grants Management Section was author ized i n  March 1981 as a s e c t i o n ~ w i t h i n  
the  F i sca l  Service D iv i s ion  to perform these func t ions :  t o  insure  t h a t  federa l  
g ran ts  a r e  disbursed i n  accordance w i t h  app l i cab le  federa'l laws, r u l e s  and 
regu la t ions ,  and to main ta in  the  Department's record copy o f  t he  "Local 
Educational Agency General Appl i c a t i o n  for  Federal Funds" ( re fe r red  to as 
general assurance f i 1 e) . 

7. R d  Series Dnrription 

Documentsrebtingto: 

This f i k  contains the following documefits (include form numbwrand tities, ifanyl: 
Attach samples of the fik. 

admin i s t ra t i ng  the  general assurances i n  accordance w i t h  Section 436 'i, 
o f  the  General Education P rov i s ion  Act, as amended by PL 95-591, the  Education 
hendments o f  1978. 

Indudedare: t h e  general assurance app l i ca t i ons  signed and submitted by the  l o c a l  school 
sys tems. 

Fikisananged: a l p h a b e t i c a l l y  by school system name 

8. Monthly Referena Rate How often are recurds referred to which are: 

Dnetosixmonthsoid 4 
twenty-five months and older h? 

9. Annual Rate of Armmulation of Records 

; Seven to twelve months old 4; Thirteen to twenty-four months old 4; 

1 inch; zero 
annual growth 

Lettersin drswws : Legal4n drswws ;shelves ; Mhw (4mcify) I 
I 
AR--50-71: Rn.76 



mi I NO 1 10. G w r t i i i r e  (P*, an "x" in the proper column) 

2 

a. Is thii the official mw of the series? 

b. Does the p r ies  contain confidential information requiring security handling? If yes, &e law or regulation. 
If not. *ere is it? 

X .. 

I x I c Ir thiravit4recwd? 
I x I d. Does t h i s  pries have historical or long term research value? 

ik make it n&sary m keep the entire file for a lorq pefiod, awld  these 

11. Retention Requirements The following requires the series to be kept: 

a. S t a k b w  years. d. Audit period yeam. 
b. Statute of limitation years. e. Administrative need see below yeas. 
c. Federal law wan. f. Federal retention instrm.ons years. 

Attach cow or excert of laws or regulations. Explain administrative &d. ~ ~ ~ : 
General a p p l i c a t i o n  w i l l  remain i n  e f f e c t  for  t h e  d u r a t i o n  o f  t h e  programs i t  covers; 
r e s u k i i s s i o n  or amendment<will not be requ i red  unless requ i red  by changes i n  Federal 
o r  S ta te  law or by o the r  s i g n i f i c a n t  change i n  t h e  circumstances a f f e c t i n g  an assurance 
i n  'such appl i c a ~ t  ion. 

12 Approved Disposition Instm,&ons 
' 

. ~. - .  . .~ ~ . ~ .  ~~ ~ ~~ 

~~ 

This agency recommends that the file series be cut off at the end of each: 
Cslendar year: 0 ~~~l vear; g ~. 

then. h o l d  u n t  i 1 superceded ~. ~ . .  
. . .  

. .  .~ 
0 Hold'inthe &entfiir&ea &th(s) war(s); then 
0 Transfer to local holding area; hold 
0 Transfer to State Records Center; hold 
Ja Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other Ispecifvl 

year(s); then 
yearb); then 

: 

~ . - .  . -  . - . , .~ . .  
. . -~ 

- ~ .  

~ h e s e  instructions apply to all prior and futw armmutations of the series. 


